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1.	 Click on the Variable View tab and enter numbers in the Name 
column. We will enter whole numbers, so go to the Decimals column 
and reduce the value to 0.

2.	 Click on the Data View tab and enter the 20 values in the column you 
labeled numbers. You can enter the data in any order you wish, but 
make sure all the data are entered correctly.

3.	 Go to the menu bar and click Analyze, then Descriptive Statistics and 
Frequencies, to bring up a dialog box.

4.	 In the dialog box, select the numbers variable and click the arrow  
in the center to move numbers into the box labeled Variable(s): to the 
right. Because we only want the graphs and charts in this example, 
make sure the option to display frequency tables is not selected.

5.	 Click the Charts option in the dialog box, which is shown in Figure 
2.13. In the dialog box, you have the option to select bar charts, pie 
charts, or histograms. Select each option to see how each is displayed; 
however, you can only select one option at a time. After you make 
your selection, click Continue.

6.	 Select OK, or select Paste and click the Run command to construct 
each graph.

FIGURE 2.13  A Screenshot of the Dialog Boxes for Step 5

In this example, you can also display the frequency table with the graph 
by keeping the option to display frequency tables selected. In this way, SPSS 
gives you many options for summarizing data using tables and graphs.


